eIRB Vocabulary

Activity – An action that a person can perform on a project.  Submit Application is the first activity that is performed on an Application.  Activities create an entry in the history log and often cause a change in state. Activities also send email notifications. 

Agree to Participate – Co-PIs and faculty advisors added to a study must enter the system and perform the Agree to Participate activity. By accepting their role in eIRB, co-PIs, advisors and other key personnel are electronically signing the submission.

Application Checklist – The application checklist allows study team members to check the progress of a submission in the Pre-submission state. Clicking on the Application Checklist button, available in the Study Workspace, opens a new window that indicates whether a section of the application is complete, incomplete, required, not required. 

Applications in Progress – This tab displays submissions which you have the right to see but for which you don’t yet have required actions.

Approved – This state indicates that the submission has been reviewed and approved. Documents in an approved study are finalized and then moved to the Attachments tab in the Study Workspace.

Approved Studies – On your  My Home page, the Approved Studies tab displays all submissions of which you are a study team member that are in an Approved state.

Exit – The Exit link exits the application, not eIRB. Clicking the Exit link opens an alert window warning that any unsaved data will be lost when you exit. Always click Save before you click Exit to make sure you don’t lose data.

History Log – A list of events, most recent on top,that charts the movement of the project through the review process.  The history log will only display the events that the current user is allowed to see.  

Inbox – On your My Home page, the My Inbox tab displays studies that require your action; the necessary action differs based on your role.

My Role – This section of your  My Home page allows you to see all of the roles you have in eIRB. It is important to select the correct role as you have different activities available based on your role.

Notification – eIRB notifies you of certain events by sending email messages to your normal email mailbox. When you receive notification depends on your role in eIRB. Notifications contain a link that, after you log in, takes you directly to the submission requiring action. 

Pre Submission – This state is the default state of any newly created submission and means that the application, amendment, or adverse events report  had not been submitted for review. The submission is editable by the study staff while in Pre Submission.

Project – There are 4 main project types – Application, Amendment, Continuing Review, Safety Event.  Each project has its own workspace that allows people to interact with it and monitor its progress through the review process. 

Project Workspace – A homepage for the project that allows people to interact with it and monitor its progress through the review process.  The Application Workspace is the base of operations for all study specific actions. 

State – The current status of a project.  Examples include Pre Submission, IRB Administrator Review, Board  Review, Concerns Pending, and Active  State changes are caused by activities.  
User Role – A designated role in the system that determines the level and type of access a person has in the system.  A person may have multiple user roles such as Board Member and PI.  In this case the user will have two personal workspaces customized to allow the person to perform the actions of each role.  
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